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MISSION STATEMENT 
 

St Mary’s School seeks to provide an education firmly founded on Christ and the Catholic faith. 
Spiritual and moral principles are nurtured in a way that is reflected in daily life. 

Within a happy and caring environment and based on the recognition of the dignity and worth of 
every child, high standards are expected and pursued. Intellectual development is emphasised 

and fostered along with the pursuit of academic excellence. 
St Mary’s values the unique contribution of every child within the school community. 

St Mary’s aims to encourage and active partnership between home, school, parish and the wider 
community. 

 
 

INTRODUCTION 
The Governing Body applies the procedures in the admissions policy fairly and equally to all those who wish 
to attend St Mary’s School. 

 

AIMS 
St Mary’s School seeks to be an inclusive school, welcoming children from all backgrounds and abilities. All 
applications will be treated on merit and in a sensitive manner. 

 
The only restriction placed on entry to the Lower School is that of number. Should the number of children 
applying for entry exceed places available, the following criteria are applied to determine the offer of a 
place, 

 

• Siblings 
• Catholicity - Roman Catholic children or children from a family where at least one parent is Roman 
Catholic. The Governors reserve the right to require production of Baptismal certificates. 
• Girls 
• Boys - who may join the Nursery and stay until the end of the Reception year. 
• Other factors that the Headmistress may reasonably take into consideration. 

 
Entry to the Lower School: a child’s level of academic ability is irrelevant to our admissions policy at this 
stage of entry. 

 
Entry to the Upper School: All children will be required to undertake an academic assessment to inform us 
of their ability at point of entry. Should the number of children applying for entry exceed the available places 
in the Upper School, the following criteria will be used to determine entry in order of priority, 

 
• Ability 
• Girls 
• Catholicity– Roman Catholic children or children from a family where at least one parent is Roman 
Catholic. The Governors reserve the right to require production of Baptismal certificates. 
• Other factors that the Headmistress may reasonably take into consideration. 

 

It is our wish for parents to find a place for their child at the school of their choice. However, this is not always 
possible, due to excess demand on the places available.  
 
EQUALITY, DIVERSITY AND DISABILITY 
 

  St Mary's School is an equal opportunities School and welcomes applicants with disabilities and specia 
educational needs.  We currently have limited facilities for the physically disabled but will do all that is 
reasonable to comply with our legal and moral responsibilities under the Equality Act 2010 and Special 
Educational Needs and Disability Act 2001 in order to accommodate the needs of applicants who have 
disabilities for which, with reasonable adjustments, St Mary's can cater adequately. 
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Parents of a child who has any disability (i.e. a substantial and long term impairment) or special educational 
needs should provide full details at registration and if identified later, as soon as possible thereafter.  We 
need to be aware of any particular requirements which may affect a child's ability to participate in the 
admissions procedure and to take full advantage of the education provided at St Mary's. 

We shall determine the reasonable adjustments that are required for the applicant based on the information 
provided, in accordance with our obligations under equality legislation.  We will consult with parents about 
the adjustments which can reasonably be made to ensure that the application procedure is accessible for the 
child and that St Mary's School can cater adequately for the child should an offer of a place be made 

SCHOLARSHIPS AND BURSARIES 
Since November 2010, a policy is in place, which seeks to provide guidance about assistance towards the fees 
of children who would not otherwise be able to enter the School. Any application for a Bursary will be fully 
means tested and subject to specific financial disclosures with appropriate checks and reviews. Further 
details are available on request from the Bursar. This is a confidential process. 

 
A Scholarship awarded to a child on entry will be Honorary. The award of a Scholarship is celebrated within 
the School at particular times of the year. A Scholarship may run concurrently with a Bursary. Scholarships 
and Bursaries are determined at the absolute discretion of the Governors, upon the advice of the 
Headmistress. 

 

PROCEDURE FOR APPLICATIONS 
St Mary’s School is a Roman Catholic Independent Preparatory School and it determines the admission 
arrangements in agreement with  the Governing Body and the Trustees. 

 
The School Prospectus informs parents how to apply for a place at the School. 

 
Application and registration does not, in itself, guarantee a place at St Mary’s School. The School will notify 
parents of the decision once all applications have been considered. The fees are clearly shown in the 
Prospectus and are reviewed every year. 

 

There is currently one admission date per year, early in September (i.e. when the autumn term begins). 
Should children wish to start during the School year, and a place is available, he or she will be admitted at 
the start of a school week. 

 
Parents considering seeking a place at St Mary’s School are requested to contact the School to arrange an 
appointment with the Headmistress. Such parents will also be given a tour of the School (with or without 
their child) prior to their child being admitted. No children are admitted until personal contact has been 
made. 

 

Parents of children attending schools in the local area are asked, as a matter of courtesy, to discuss with  the 
Headmistress the reasons for seeking a possible transfer to St Mary’s School. 

 
It is expected that all children who are admitted to St Mary’s School remain at the School until their son 
reaches the end of Nursery and/or their daughter reaches the end of Year 6. It is clearly most advantageous 
for the children and their learning if they remain in a stable and secure learning environment for the whole 
of their primary education. Children will gain greatly from the complete “St Mary’s experience” by remaining 
at the School for the full period of time available to them. 

 
ADMISSIONS APPEALS 
A child may not be offered a place at St Mary’s School because to do so would prejudice the education of 
other children by allowing the number of children in the School to increase beyond acceptable limits. Should 
parents wish to appeal against a decision to refuse entry, they may do so by writing to  the Governing Body, 
which will consider any such appeals. The decision made by them is binding for all parties concerned. 

 
THE STANDARD NUMBER 
The ‘standard number’ is the number of children the Governing Body considers the School can accommodate 
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in each class. The standard number for our School is 18 in each Nursery class and 20 in classes from Reception 
to Year 6. This number is kept under review. The Governing Body reserves the right to change this number 
should circumstances require. 

 

SIZES OF CLASSES FOR INFANTS 
In most circumstances children between the ages of 5 – 7 are taught in classes with a maximum number of 
20 children. 

 
ACCEPTANCE OF SCHOOL EXPECTATIONS 
All parents and children (where applicable) are expected to have read the St Mary’s School Parent Contract 
and to accept these expectations. 

 
MONITORING AND REVIEW 
This policy is monitored by the Governing Body and reviewed every three years or as necessary in the light 
of any changed circumstances, either in our school or within the 
local area. 

 


